Skills: How to Teach Al Your Legal Workflow

You've probably experienced more than once Al making mistakes on legal
tasks. Inconsistent approaches. Inaccurate sources. Poor reasoning. So you
conclude: Al isn't ready to automate my work. Fair enough. But let me tell you
about a solution you can use today to get Al to automate a task your way.

See, Al is like that genius friend who thinks from first principles but has limited
knowledge about specific work processes. It can sometimes come up with an
ingenious solution to your problem, but that might not be the standard or most
efficient approach. It's brilliant, but it lacks expertise. Yet, anyone who's really
taken the time to give proper guidance has seen how amazing it can be.

Agent Skills solve that expertise gap. They're organized collections of files that
package procedural knowledge for agents. Instead of explaining what you want
every time, you just say "use my NDA-Review skill" on that document and the
Al knows exactly which approach to follow.

In this step-by-step guide, I'll show you how to build your own skills using
open-source tools and your existing subscription to Claude or ChatGPT.
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Part 1: Building Skills

Quick Overview

When building a Skill, the first question is what you want to achieve and what
resources it will require. Getting this right matters. Too much in one Skill and it
becomes unwieldy. Too little and you're constantly chaining things manually.

Skills can be self-contained or chained. A self-contained Skill has everything it
needs to complete a task on its own. For example, a Skill for reviewing NDAs
may contain the full methodology without referring to other Skills. What to
check, what's market standard, what to flag. You just say "use the NDA Review
skill" and it handles the whole task.

A chained Skill combines multiple Skills together, each one handling a different
part of the job. For example, you could chain an EU-Legislation skill to fetch
GDPR provisions, a DPA Review skill to know how to analyze the clauses with
the legal provisions, and a Word skill to redline the contract. Three Skills to
perform one workflow.

| tend to group skills into three categories (not official, just what I've observed
so far):

1. Utility Skills. These are general-purpose tools. Not specifically legal. They
extend what the Al can do. For example, a Word skill gives the Al the ability to
open a Word document, read its content, insert comments, make tracked
changes, and save the file.

2. Tooling Skills. These are tools designed specifically for legal work. They
structure how the Al approaches a task. For example, a Tabular Review skKill
structures contract analysis into tables. You give it a contract, it extracts each
clause, identifies the risk level, compares it to market standard, and outputs
everything in a structured format.

3. Domain Skills. These are complete legal methodologies for specific tasks.
For example, a NDA Review skill knows exactly how to review an NDA, what to
flag, what's market standard.



https://www.lawvable.com/en/skills/docx-processing-anthropic
https://www.lawvable.com/en/skills/tabular-review-antoine-louis
https://www.lawvable.com/en/skills/nda-review-jamie-tso

How | Build My First Skill

Let's start with a simple example. Let's say you want to draft privacy policies.
You want each one to be GDPR-compliant, tailored to the client's business, and
benchmarked against market practices.

For this, you'll need:
- One skill to fetch the regulatory sources (EU Legislation / Guidelines)
- Your own methodology that ties it all together

I'll simplify this example for pedagogical purposes. You can go much deeper,
fetch similar privacy policies automatically, analyze them in detail etc.

What really matters here is to break down a complex task into simple
sub-steps. Each step should be simple enough that the LLM can handle it on its
own. If you skip a step or stay too vague, it will get it wrong. Your instructions
must be specific and precise.

Step 1: Identify the regulatory sources you need.

What legal texts govern this task? It could be legislation, case law, guidelines
from regulatory authorities, standard contractual clauses. List them.

For privacy policies, | needed for example the relevant articles and the official
guidance from my local data protection authority.

Step 2: Fetch these sources.

| created an EU Legislation skill that can pull relevant articles and legislative
texts directly from official legal databases. With it, you can ask for a regulation
or a directive and it fetches the full text from the source.

Why does this matter? If you ask the Al to draft something based on "GDPR
Article 28", it will use what it remembers from training. That memory can be
outdated. It can be wrong. It can mix things up. That's how you get
hallucinations.

With this new skill, the Al retrieves the actual text from EUR-lex or official APIs.*



EU Legislation & Case Law

Access EU law directly. Search and retrieve Directives, Regulations, Decisions, Treaties and
CJEU case law from GoodLegal APl and EUR-Lex.

Capabilities
Action Method
Get legislation by reference GoodLegal API
Search legislation/case law EUR-Lex Search
Get case by number (C-xxx/xx) GoodLegal API

Document info, status, modifications | EUR-Lex JALL/

Procedure history EUR-Lex [HIS/
National transposition status EUR-Lex [NIM/
National transposition full text Official National Databases (27 MS)

Step 3: Fetch additional guidance.

Regulatory authorities publish practical guidance that's not in the official legal
databases. Checklists. FAQs. Recommendations. These are mandatory for
building a reliable methodology.

So | created another skill for this specific task: find all relevant guidance on
drafting privacy policies (transparency, data subject rights, retention periods,
cookies, etc.). The Al found the official guides, which | saved as reference
documents for my main skill.

Step 4: Build a template.

| then created a Word template with a validated structure. All the standard
sections based on what the law requires.

This is important. | tell the Al to always start from this template (never from

scratch) and adapt. This ensures consistency and avoids forgetting mandatory
elements.

Step 5: Define the methodology.
Next, | wrote down exactly how | want the Al to approach the task:
1. Confirm which template to use

2. Understand the business activities
3. Complete the template with specific information



4. Verify all mandatory disclosures are present (with a checklist)
5. Benchmark and suggest improvements

Each step is explicit. No room for interpretation. The Al knows exactly what to
do and how to do it.

Step 6: Test it on real cases.

Once the methodology was ready, | ran it through several drafts. Each time, |
refined the approach. Added checklists. Built tables. Etc.

Note that you can also try this Skill on synthetic data.

Step 7: Save your SKill.

Once | was happy with the result, | used the Skill Creator meta-skill to structure
and package everything properly. This skill knows the formatting best

practices, how to write the SKILL.md file, how to organize folders, what goes in
assets and references.

The SKILL .md file contains the full methodology. Assets contain the templates
and official guidance documents, while references contain knowledge base
files that help the Al understand specific topics in depth.

Now, when | need to draft a privacy policy, | just say "use my Privacy Policy
Skill" and the Al starts working. And | know what to expect.


https://www.lawvable.com/en/skills/skill-creator-anthropic
http://skill.md

Step 8: Activate the Skill Optimizer for future use.

Once the skill is created, | activate my Self-Improvement skill for my next work
sessions.

What does it do? It watches how | work. Every time | correct the Al, every time |
accept its output, every time | find an edge case. It captures all of that.

Then it suggests improvements. "You corrected the retention period table three
times. Should | add this rule to your existing skill?" If the suggestion makes

sense, | approve it. The skill gets updated.

Over time, the skill learns from my practice. It gets more precise.

Part 2: The Setup

If you want to dig in, here's the exact setup | use to create and run Al skills.

| find it particularly useful as it gathers the main features in one single interface:
file explorer on the left, Word editor in the middle, and your favorite Al agent on
the right, with access to ready-made legal skills shared by the legal community.

NDA_template.docx — Untithed (Workspace) — Lawvable 0 -
DWAGLE HI: SKLLS C | B NDA_template docx X T e o x
@ rawvasie = ‘ NOA sepoine focx past Conversations "
Ly b BIUSAP®BB =-i=Ii i &

¥ Claude Code

AvaiLA ..
| 1, SUBMIT YOUR SKILL

(©) commencint taw o

Non-Diu!usum Agreement

Non-Disclosure Agreement

Ag This Non-Disclosure Agreement ("Agreement”) is made between

Gu

- [ORG_FULL_NAME], [ORG_ADDRESS] ["[ORG_NAME]") H
frof and

You've come to the absolutely right place!
[+] (*Counterparty”).

—_— Background

e {A)  The Parties intend to enter into discussions relating to the Intended Purpose, which will involve
the disclosure of Confidential Information from the Counterparty to [ORG_NAME].

(B) The Parties have agreed to comply with this Agreement in connection with the disclosure and
use of Confidential Information.

1. Definitions

"Affiliates” means with respect to any legal or natural person, any other legal or natural person directly
or indirectly owning, owned by, controlling, controlled by or under common control with such legal or
natural person

.....

" means all in whatever form which was disclosed or made
accessible by the Counterparty to [ORG_NAME] in relation to the Intended Purpose but shall not
include information that:

the Non-

Dis ment Skill, adapted to
N a)  was or becomes generally available to the public other than as a result of disclosure by Law
‘; Malik Taiar L NINSTALL ' [ORG_NAME] or any of its Reciplents in violation of this Agreement;
"y S b) was available to [ORG_NAME] or its Recipients prior to being made available to

o Skills from legal experts e Word editing o Al agents Claude or GPT


https://www.lawvable.com/en/skills/skill-optimizer-malik-taiar

Step 1: Install VS Code (not as geeky as it sounds | promise)

) Visual Studio Code Docs  Update Blog AP xtensions  MCP AQ O Search D Download

ures and fixes from December

The open source

Al code editor

VS Code is a free text editor. It's where everything runs. No coding required.

Download it here: https://code.visualstudio.com/

Step 2: Import the Profile

1. Open VS Code. Click on the gear icon 4J-at the bottom left of the screen.
Then click on “Profiles”.

Command Palette...

Settings [38,]

Extensions

Keyboard Shortcuts [$#K S]
Snippets

Tasks

Themes

+ Settings Sync is On

Check for Updates...

e

Settings icon — Profiles


https://code.visualstudio.com/

2. Click on the arrow next to "New Profile" and select "Import Profile."
= Profiles X * @ @D

Defauit

From Template

@3 D... v Active ?j b

— Import Profile...

Fila ac tha Aafanly fAr naunwinAaAne

3. Paste in this URL:

https://gist.github.com/ant-louis/e79a61a5d1fa5c05b802e00
66118885e

= Profiles X ¥ & O

Default

Import from Profile Template...

| https://gist.github.comfant-louis/e72a61a5d1fa5c05b802e00661f8885e ‘

https://gist.github.com/ant-louis/e79a61a5d1fa5c05b802e00661f8885e Import from URL

Select File...

4. Click “Create"” and activate the profile.

Lawvable

§52 Default " Active
i3 Lawvable ® w

Name

Lawvable

lcon

£33 Profile icon to be shown in the activity bar

Copy from
Select the profile source from which you want to copy contents
Lawvable (e79a61a5d1fa5c05b802 v

Contents

Configure source of contents for this profile
* Lawwvable: Copy contents from the Lawvable profile
+ Default: Use contents from the Default profile
+ None: Create empty contents

Contents Source

Settings Default = MNone
Keyboard Shortcuts Default = None
Tasks Lawvable Defau\r
MCP Servers Lawvable Default
Snippets Lawvable Default
> Extensions Default = None

Congrats, you're all done!



Step 3: Browse the Skills

Open the Lawvable Hub in the left sidebar by clicking on the justice icon.

Browse and install the Word skill. Make sure to tell the Al to use it when editing
or drafting Word documents — otherwise it might follow a different approach or
come up with its own solution, which we don't want.

s e - Prefer the Terminal experience? Switch back

1] o LAWVABLE EN - = in Settings.
e Draft a standard NDA using the Non

m Disclosure Agreement skill and the Word
skill
{ Y == J » Bypass permissions ([/' /

Ve

O DOCUMENT View »

Word

Anthr

Step 4: Get Started

1. Open your Word document in VS Code.

2. Prompt your Al:
"Review this NDA using the NDA Review Skill [don't forget to install it
first] and the Word Skill. I'm the Recipient. Flag anything unusual and
add comments directly in the document with Word Skill."

Full setup guide: https://www.lawvable.com/en/learn/getting-started



https://www.lawvable.com/en/learn/getting-started

Contributing Back

Every Skill in the library was built by legal experts who wanted to share their
methodology. You can contribute too. Click "Submit Your Skill" in the Lawvable
sidebar.

LAWVABLE HUB: SKILLS C

o LAWVABLE EN -

AVAILABLE INSTALLED Search...

2, SUBMIT YOUR SKILL

We're building the resources we need, together.

Questions? Ideas? Feel free to reach out!
Malik Taiar

Lawvable
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